 MACROBUTTON  Cancel [ON_OFFICIAL_LETTERHEAD] 
 MACROBUTTON  Cancel [DATE] 
Professor Joshua Barker
Dean, School of Graduate Studies and 
Vice-Provost, Graduate Research and Education

University of Toronto

Dear Professor Barker,

In my capacity as  MACROBUTTON  Cancel [GRADUATE_CHAIR|CHAIR'S_DESIGNATE]  of  MACROBUTTON  Cancel [GRADUATE_UNIT] , I regretfully bring to your attention an alleged case of  MACROBUTTON  Cancel [OFFENCE(S)]  by  MACROBUTTON  Cancel [STUDENT_NAME]  ( MACROBUTTON  Cancel [STUDENT#] ).

The alleged offence occurred in the  MACROBUTTON  Cancel [ASSIGNMENT] , worth  MACROBUTTON  Cancel [#] % of the grade for the course  MACROBUTTON  Cancel [COURSE_CODE]   MACROBUTTON  Cancel [COURSE_TITLE]  in the  MACROBUTTON  Cancel [SESSION]  of the  MACROBUTTON  Cancel [YYYY-YY]  academic year. A copy of the course syllabus is attached.
The alleged offence was noted by  MACROBUTTON  Cancel [INSTRUCTOR|SUPERVISOR|ETC.] , who met with the student on  MACROBUTTON  Cancel [DATE]  to discuss it and subsequently made a report of the matter to me. I have reviewed the report and believe it should be forwarded to you.
We have annotated the student’s original submissions for  MACROBUTTON  Cancel [ASSIGNMENT]  and provided annotated copies of the source material and other relevant evidence.
 MACROBUTTON  Cancel [OTHER_RELEVANT_DETAILS_(SEE_CHECKLIST*)] 
Thank you for your attention to this matter.

Yours sincerely,

 MACROBUTTON  Cancel [GRADUATE_CHAIR|CHAIR'S_DESIGNATE] 
cc:  MACROBUTTON  Cancel [GRADUATE_CHAIR_(IN_CASE_OF_DESIGNATE)] 
University of Toronto Code of Behaviour on Academic Matters


Appendix to the SGS Guidelines*: SAMPLE LETTER TO THE SGS DEAN





This sample letter is suited to allegations of course-related offences, as these are the most common cases referred to SGS. However, offences can and have been found outside courses (e.g. theses); please modify the letter as appropriate.





* Guidelines and other materials are available at � HYPERLINK "http://www.sgs.utoronto.ca/policies-guidelines/academic-integrity-resources/" �www.sgs.utoronto.ca/policies-guidelines/academic-integrity-resources/�. 
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