 MACROBUTTON  Cancel [ON_OFFICIAL_LETTERHEAD] 
 MACROBUTTON  Cancel [DATE] 
[Student Name]

[Student Number]

Department of [Name]

University of Toronto

Email Address:  

Dear [Student Name],

I am writing to convey to you the official results of the meeting held on [date] with respect to the allegation of [allegation] submitted in [course code/name], worth [#]% of the final grade.

The meeting was conducted in accordance with the procedures outlined in the Code of Behaviour on Academic Matters.  During the course of the meeting, you admitted to the office, in violation of the Code of Behaviour on Academic Matters.

In determining a sanction (with reference to the Code schedule in C.1(B)), I have considered the evidence and the circumstances of the case as presented to me at the meeting.  The sanction you will receive is:

1. A grade of zero for the (coursework).
While I trust that you have learned from this experience, I must warn you that if you commit a second offence while you are a student at the University of Toronto, it will be treated more severely.
Yours sincerely,

 MACROBUTTON  Cancel [GRADUATE_CHAIR|CHAIR'S_DESIGNATE] 
Cc:
SGS Dean (optional)
Instructor

Graduate Program Administrator

University of Toronto Code of Behaviour on Academic Matters


Appendix to the SGS Guidelines*: SAMPLE LETTER TO THE STUDENT IN CASES WHERE THE COURSE WORK IS WORTH 10% OR LESS OF THE FINAL MARK





This sample letter is suited to allegations of course-related offences. Please modify the letter as appropriate.





* Guidelines and other materials are available at � HYPERLINK "http://www.sgs.utoronto.ca/policies-guidelines/academic-integrity-resources/" �www.sgs.utoronto.ca/policies-guidelines/academic-integrity-resources/�. 
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